
 
 

 
Rules for Writing PhD Theses 

 
 
 
 
 
1) The thesis must be written in English and must include the abstract in English and 

Portuguese with a maximum extension of 4,000 characters. 

2) The thesis should not be longer than 80,000 words (excluding Annexes and Bibliography) 

and it is recommended to be written with 1.5 line spacing in one of the following fonts: Times 

New Roman (size 12), Helvetica (size 10) or Arial (size 10). In case of published papers 

inclusion, in PDF, 5,000 words will be counted per paper. 

3) Thesis pages should be printed on both sides of the sheet (front and back) and should 

respect the following margins: top and bottom – 2.5 cm, right – 2.5 cm, left - 3 cm. 

4) The outer cover and title pages should follow the attached template. 

5) The structure of the thesis should be as follows:  

 Outer cover 

         Pre-textual elements, which include: 

   Title page 

   Dedication (optional) 

   Abstract in Portuguese (with the indication of 3 to 5 keywords at the end) 

   Abstract in English (with the indication of 3 to 5 keywords at the end) 

   Acknowledgments (optional) 

   Table of contents 

   List of figures (optional) 

   List of tables (optional) 

   List of abbreviations (optional) 

   List of symbols (optional) 

 

 Body of the dissertation 

   One of two options: 

 

A) Classical design 

General introduction, with: i) Framework; ii) Critical review of the state of the art; iii) 

Objectives of the thesis; iv) Structure and justification of the thesis plan. 

Materials and methods. 

Results. 

Discussion (it will be allowed to join the Results and Discussion sections). 



General conclusions - involving an integrated analysis of all the developed work. 

Suggestions for future work following the conclusions of the thesis. 

 

B) Papers design 

General introduction, with: i) Framework; ii) Critical review of the state of the art; iii) 

Objectives of the thesis; iv) Structure and justification of the thesis plan. 

 

Chapters corresponding to the different papers (published, under review, 

submitted, or in submission form), with the candidate's contribution statement for 

that work. Papers already published can be inserted in their final format. In this 

case, the author of the thesis should confirm with the publishing company that 

published the paper if its use in a thesis is authorized or if permission from the 

copyright holders is required. 

(to be inserted at the beginning of each paper: XXX (Professor / researcher at) 

hereby authorize the PhD student XXXXX from the CBQF / ESBUCP to include 

the following publications in his / her doctoral Thesis entitled ³XXXXX², as a result 

of his / her activity: 

Title and authors of publications 

 

General conclusions - involving an integrated analysis of all the developed work. 

Suggestions for future work following the conclusions of the thesis. 

 

 Post-textual elements: 

Appendices and /or Annexes (optional) 

Bibliography (if not all included in the respective chapters). (See styles 

below) 

 

6) Pagination. 

The pagination begins to be counted from the title page (although this page may not show 

its number). When the pre-textual part has 12 or more pages, it is advisable to number the 

set of pre-textual elements in Roman numerals. Otherwise, the arabic numbering begins on 

the title page. 

The Appendices, Annexes and Bibliography follow the numbering of the dissertation body, 

except if they form an independent volume. 

 

7) In the case of classical design, figures and tables are numbered within each chapter (e.g. 

Figure 1.2; Table 3.1), followed by the caption text. The caption shall be at the top of tables 

and underneath the figures. 



Equations are numbered within each section (or chapter, if it is not divided into sections), 

with the numbers between parentheses (e.g. (2.1.1); (3.2.2); (1.4)), placed in the right end of 

the line. 

 

8) The thesis copies for the jury members should be with spiral binding and with a transparent 

and thermal protection cover for the remaining copies. 
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Supervisor:         [Name of the supervisor] 
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References 

 

References should follow the format below or the Harvard, Vancouver or APA. It is crucial that 

the references formatting be uniform, particularly if you use the classic writing design. 

 

 

A) Journal 

 

* Format 

Author (s). Year of publication. Title of the paper. Name of the journal Volume (number): 

pages. 

 

* Example 

Smith, D.C., Van Buskirk, J. 1995. Phenotypic design, plasticity and ecological performance in 

two tadpole species. American Naturalist 145: 211-233. 

 

No Author Named 

 

* Format 

Anonymous. Year of publication. Title of the paper. Name of the journal Volume (number): 

pages. 

 

* Example 

Anonymous. 1976. Epidemiology for primary health care. International Journal of Epidemiology 

5: 224-225. 

 

 

B) Book 

 

* Format 

Author (s). Year of publication. Book title, Edition if known. Publisher, Place of publication, 

Number of pages. 

 

* Example 

Purves, W.K., Orians, G.H., Heller, H.C. 1995. Life: The Science of Biology, 4th edition. Sinauer 

Associates, Inc., Sunderland, MA, pp. 1195. 

 

Book chapter 



 

* Format 

Author (s). Year of publication. Chapter title. Pages. In: Book title (Author (s)/Editor), Publisher, 

Place of publication. 

 

* Example 

Jones, C.G., Coleman, J.S. 1991. Plant stress and insect herbivory: Toward an integrated 

perspective. In: Responses of Plants to Multiple Stresses (Eds. H.A. Mooney, W. E. Winner & 

E.J. Pell), Academic Press, San Diego. pp. 249-280. 

 

 

C) Thesis or Dissertation 

 

* Format 

Author. Year of publication. Title [dissertation]. Publisher: Place of publication, Number of 

pages. Available: University; Identification number of the resource in digital environment (DAI 
number). 
 

* Example 

Ritzmann, R.E. 1974. The snapping mechanism of Alpheid shrimp [Ph.D. dissertation]. 

University of Virginia: Charlottesville (VA). 59pp. Available from: University Microfilms, Ann 

Arbor, MI; AAD74-23. 

 

 

D) State report 

 

* Format 

Author/Agency (if the author is not available). Year of publication. Title. Agency, Place of 

publication, Number of pages. 

 

* Example 

Mitchell, R.G., N.E. Johnson and Wright, K.H. 1974. Susceptibility of 10 spruce species and 

hybrids to the white pine weevil (= Sitka spruce weevil) in the Pacific Northwest. PNW-225. U.S. 

Department of Agriculture Forest Service, Washington, D.C., 8pp. 

 

 

E) Internet sources 

 

* Format 



Author(s)/Editor(s). Date of publication/last updated. "Title." Available: website [Access date: 

MM/DD/YY]. 

 

* Example 

Maddison, D.R., Maddison, W.P. 1996. "The Tree of Life." Available: 

http://phylogeny.arizona.edu/tree/phylogeny.html [date visited: 9/4/98]. 

 

No Author Named 

 

* Format 

Title. Date of publication/last updated. Available: website [Access date: MM/DD/YY]. 

 

* Example 

Biodiversity and Biological Collections. Nov. 1997. Available: http://biodiversity.uno.edu/ [date 

visited: 9/4/98]. 

 

 

F) Standards 

 

* Format 

Standard number (year). Institution. Title. Agency. Local 

 

* Examples 

NP 3277-1 (1987). IPQ, Microbiologia Alimentar. Contagem de bolores e leveduras. Parte 1: 

Incubação a 25°C. Instituto Português da Qualidade (IPQ), Ministério da Indústria e Energia. 

Lisbon. 

IUE (2004). Technical Guidelines for Environmental Protection Aspects for the World Leather 

Industry. International Union of Environment (IUE). Commission of International Union of 

Leather Technologists and Chemists Societies. Pembroke. 

 

 

Citat ions throughout the text 

 

All publications cited in the text should be presented in the reference list. In the text refer to the 

author’s name and year of publication: up to two authors, all author’s name, year; more than two 

authors: name of the first, followed by et al., year. 

 

* Examples 

"Paull and Chen (1985) studied the effects of ..." 



"Published work (Garcia et al., 1999) report that ..." 


